
Glacier Swim Club 
Website 101

Powered by TeamUnify

In November 2008, the Glacier Swim Club partnered ǿƛǘƘ ά¢ŜŀƳ
¦ƴƛŦȅέ ǘƻ ōǊƛƴƎ ŀ Ŧǳƭƭ ǎǳƛǘŜ ƻŦ LƴŦƻǊƳŀǘƛƻƴ ¢ŜŎƘƴƻƭƻƎȅ όL¢ύ ōǳǎƛƴŜǎǎ
ƳŀƴŀƎŜƳŜƴǘ ŦǳƴŎǘƛƻƴŀƭƛǘȅ ǘƻ ǘƘŜ ǘŜŀƳΦ ¢Ƙƛǎ άмлмέ ŎƻǳǊǎŜ ǇǊƻǾƛŘŜǎ

GSC families ǿƛǘƘ ŀ ǉǳƛŎƪ ƻǾŜǊǾƛŜǿ ƻŦ ŦŜŀǘǳǊŜǎ ŀƴŘ άIƻǿ ¢ƻΩǎέ



Homepage Basics
Å Yourusernameandpasswordwill beemailedto youafter you join the program
Å It is recommended(althoughnot required) to click the άŎƘŀƴƎŜǇŀǎǎǿƻǊŘέlink in the top

right cornerof the homepagewhenyou first accessTeamUnify.
Å Yourpasswordcanneverbe seenbyanyone,not eventeamadministratorsor coaches.
Å Onceyou login, the homescreenwill looksomethinglike this:

Change 
Password

Tabs

Menu Bar



²ƘŀǘΩǎ bŜǿ

Upcoming 
Events

Homepage - News

Å ¢ƘŜ ƭŀǘŜǎǘ ƴŜǿǎΣ ǊŜŎŜƴǘ ǳǇŘŀǘŜǎ ǘƻ ǘƘŜ ǿŜōǎƛǘŜΣ ŀƴŘ  άC¸Lέ ƛƴŦƻ ǿƛƭƭ ōŜ ǇƻǎǘŜŘ ƛƴ 
the  ²ƘŀǘΩǎ bŜǿ ŀǊŜŀ of the homepage.

Å Major events, such as swim meets, are shown in the Upcoming Events area on 
the homepage. You can sign up for meets or volunteer jobs associated with those 
meets directly from here, so long as the deadline has not passed.

Å Both of these areas, along with most menu headings, are public viewing for 
anyone visiting the site.



My Account Tab

Å Use this table to review your contact info and billing information.



Å Within the My Account page, there are three sub-tabs: Account Info, Payment Setup, and 
Membership Dues Schedule. The next (3) pages describe each.

My Account Tab



My Account Tab

Å Account Info

ÁYou have control over most of the content on this sub-tab!
ÁInformation is not accessible to non-team members
ÁMake sure your contact information is accurate. You can change your email 

address, name, and billing address
ÁYou can have up to (3) email addresses to receive information
ÁThe first email address is your username for logging in
ÁAccount Status or Admin Type: you cannot edit
ÁMember Search (Select Yes or No) Enables other members of our team to 

look for you. ¢ƘŜȅ Ƴǳǎǘ ōŜ ǎƛƎƴŜŘ ƛƴ ǘƻ ǎŜŀǊŎƘ ŦƻǊ ȅƻǳΦ LŦ ȅƻǳ ŎƘƻƻǎŜ άbƻέΣ 
then you will not be able to search for other team members. The team will 
ŘŜŦŀǳƭǘ ǘƘƛǎ ǎŜǘǘƛƴƎ ǘƻ ά¸Ŝǎέ ǳǇƻƴ ƧƻƛƴƛƴƎΦ
ÁThe Members Under this Account area near the bottom of the page lists all 

swimmers associated with your account. It is possible that non-athlete 
ƳŜƳōŜǊǎ όǎǳŎƘ ŀǎ Ψ/ƻŀŎƘŜǎΩ ƻǊ Ψ.ƻŀǊŘ aŜƳōŜǊǎΩύ ŀǊŜ ŀƭǎƻ ƭƛǎǘŜŘ ƘŜǊŜ ƛŦ ŀ 
member of your family is in one of those roles.



ω Payment Set Up
ςThis sub-tab contains payment option information. This functionality is not available at this 

time.
ς¢ƘŜ ŘŜŦŀǳƭǘ ǎŜǘǘƛƴƎ ǿƛǘƘƛƴ ¢ŜŀƳ ¦ƴƛŦȅ ƛǎ ǎŜǘ ǘƻ άƳŀƴǳŀƭƭȅ Ƴŀƛƭ ǇŀȅƳŜƴǘǎ ǘƻ ǘŜŀƳέΣ ŀƭǘƘƻǳƎƘ 

this is not the payment method for DR.
ςAll payments will continue to be paid via your previous method.
ςThe team will look to provide additional payment options available within Team Unify in the 

coming seasons.

My Account Tab



My Account Tab - Membership Dues Schedule

ÅMembership Dues Schedule
Á These are the scheduled fees you will be charged each month or year for 

each swimmer
ÁMeet fees and other charges are displayed on other tabs



My Meet Results Tab

Å Use the My Meet Results tab to lookup times and stats for all swimmers in your account



ÅUse drop-downs and lookup fields to narrow your search 
ÅThis ŘŀǘŀōŀǎŜ ƛǎ ƻǳǊ άƭƻŎŀƭέ Řō ƻŦ ǘƛƳŜǎΤ ǊŜǎǳƭǘǎ ŦǊƻƳ ŀƭƭ ǎŀƴŎǘƛƻƴŜŘ USA meets are imported 

following competitions
ÅSummer League and High School meets are generally not sanctioned competitions; although a 

few meets from these arenas may become USA approved and therefore be included.
ÅWe use this db to seed GSC athletes in swim meets and setup relays

My Meet Results Tab ςMy Results



ÅUse the My Invoice/Payment tab to review detailed invoices and volunteer hours

My Invoice/Payment Tab



My Invoice/Payment Tab
ÅThe next few pages describe each of the following sub-tabs: Invoices and Volunteer 

Hours.



Å Below is what the invoice will look like when you open it. Emails are sent on the first of each 
month that will allow you to link to the invoice.

Appearance of New Invoice



Meet Entry
ω wŜǾƛŜǿ ƳŜŜǘ ƛƴŦƻǊƳŀǘƛƻƴ ŀƴŘ ǎƛƎƴ ǳǇ
for events before the deadline by one
of two methods:
1. Select Meet Info from the top menu 
bar
then click through to the meet
homepage. From the meet homepage,
ŎƭƛŎƪ ǘƘŜ ά!ǘǘŜƴŘ ǘƘƛǎ 9ǾŜƴǘέ ōǳǘǘƻƴΦ
нΦ /ƭƛŎƪ ƻƴ ά!ǘǘŜƴŘ ¢Ƙƛǎ 9ǾŜƴǘέ ōǳǘǘƻƴ 
from
the Upcoming Events area on the
homepage
ω .ƻǘƘ ƳŜǘƘƻŘǎ ǿƛƭƭ ŘƛǊŜŎǘ ȅƻǳ ǘƻ ǘƘŜ
meet signup page.

Meet Entry



Meet Entry
ω /ƭƛŎƪ ƻƴ ǘƘŜ ǎǿƛƳƳŜǊ
you are signing up

ω CǊƻƳ ǘƘŜ ŘǊƻǇ Řƻǿƴ
menu select one of
ǘƘŜ ƻǇǘƛƻƴǎΥ ά¸Ŝǎέ ƻǊ
άbƻέ

Meet Entry


